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STUDENT MEDICATION IN SCHOOL 

 
 
In light of Government legislation and DfE Statutory Guidance (April 2014), STS must follow a specific 
protocol to ensure that we meet safety standards in relation to our acceptance, storage, 
administration and disposal of medication.   
 
The guidance states that the majority of medicines can be administered outside of school hours, 
including pain relief and oral antibiotics.  Only medicines, including antibiotics prescribed to be taken 
four times per day, can be accepted into school.  Exceptions to this are emergency medications such 
as insulin, epi-pens and asthma inhalers. 
 
Please note that medication cannot be accepted in school for storage and administration 
unless prescribed and deemed absolutely necessary by the clinician in charge of treatment.  
 
Any prescribed medication that is required to be given at school will need to be discussed with the 
relevant Year Team and the STS Student Receptionist, our lead first aider and the person responsible 
for accepting, storing and administering the majority of medications in school. An individual health 
care plan may need to be drawn up between home and school. 
 
In the first instance, please contact your child’s Year Office (e.g. y7leadership@sandwich-
tech.kent.sch.uk) and Student Reception (studentservices@sandwich-tech.kent.sch.uk). 
 
A list of ‘Frequently Asked Questions’ follows. 
 
With thanks and kind regards 
 
Sandwich Technology School 
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Management of Student Medication at Sandwich Technology School 
 
In September 2014 the Government introduced statutory guidance for the management of medication 
in schools. We have been gradually making changes in school in order to comply with this. From 
September 2015 we became fully compliant with the guidance. 
 
Below is a list of questions with answers regarding your child having medication in school. If you still 
have questions, please contact your child’s Head of Year. 

 
 
What is the guidance about? 
Managing medication safely in school, during the journeys to and from school and whilst taking part in 
school activities off-site.  

 
 
What does it mean? 
That only essential medication will be stored in school. Most medication can be managed outside of 
school hours. 

 
 
What does it mean for my child? 
That your child’s medication will be stored appropriately and given at the agreed times. 

 
 
What does this mean for me as a parent? 
You will know that your child has access to his/her medication whilst at school and that s/he will be 
supervised taking it. You will be informed of any issues related to his/her condition and medication. 

 
 
My child has been prescribed long-term medication to be given during school hours. What do I 
do? 
You must contact the school to inform them of your child’s needs. You will be invited into school for a 
meeting to discuss the needs, agree responsibilities with staff and help draw up a health care plan. 
Your written consent will be needed in order for the medication to be given.  

 
 
Can I send medication in to school with my child? 
No. A responsible adult must bring the medication in. It will be checked and confirmed with you. 
Medication must not be left at Reception. Any unused medication must be collected in the same 
manner. 

 
 
My child has been prescribed a 3-day course of medication/has 3 days remaining of a course 
of medication. 
Firstly, consider whether it is essential for the medicine to be given at school, or if it can be given at 
home. Medication given 3 times a day, such as oral antibiotics, may be managed outside of school 
hours – one dose before school, one on return home and the 3rd dose just before bed. If however, the 
medicine has been prescribed to be given at a specified time during the school day then you do not 
need to come in for a meeting. However, you, or a responsible adult must bring in the medication. 
You must also complete a parental consent form.  

 
 
My child’s medication dose has changed. What should I do? 
You must ask the prescribing doctor to write a prescription reflecting the change. New medication with 
the new dose or changes must be brought into school as above. A new consent form must 
accompany the medication to reflect the changes. 

 
 
 



 
Can I alter the label to reflect the new dose? 
No. Medication must be supplied to the school in the original pharmacy box/packet with the pharmacy 
label and instructions clearly legible. There must be no hand-written alterations. Medication with 
labels that have been tampered with, will not be accepted into school and will be returned to you. 

 
 
My doctor has written a letter with instructions to give a different dose. Is this acceptable? 
The new instructions must be given by the same doctor who prescribed the medication in the first 
instance. The school will only accept such a letter if there is evidence that the 2 prescribers are the 
same doctor. 

 
 
My child has emergency response medication (e.g. epi-pen, asthma inhaler) 
Immediate/emergency response medication must be kept on the student at all times.  You must 
ensure that the medication is in date; the pharmacy label with instructions are legible and the 
packaging intact. You must also complete a parental consent form.   
 
A second, spare device (in its unopened, original pharmacy packaging) should be brought into school 
for storage. This is to be used if your child forgets to bring in or mislays the device s/he usually carries 
on her/him. 
 
Parents are responsible for ensuring the device is in date and renewed as necessary. Out of date 
medication cannot be given to a student by staff. 

 
 
My child does not need medication every day but I still want him/her to be able to access it at 
school “as and when s/he needs it”. 
We cannot accept prescribed or over the counter medication to be given “as and when needed”.  This 
is because the risk of overdose is too high – we do not know what home has given and home would 
not know what we have given.  
 
The only circumstances under which we can accept pain relief medication are as follows – all criteria 
MUST apply: 
 

1. The medicine has been prescribed and has a pharmacy label on the box/bottle/packet with 
the student name, etc.  

 
2. The medicine has been prescribed to be administered at a specific time or time period (e.g. 

12:30, 13:30 or lunchtime).  
 

3. Our ‘medication in school’ paperwork is completed by parents/carers and handed to us to be 
countersigned.  

 
4. Medication is brought into school and handed to us by parents/carers NOT students.  

 
5. The expectation is for us to administer the medication just ONCE in any school day.  

 
 
I sometimes forget to give my child his/her medication before school. Can I send some extra 
medication into school, for staff to administer, in case this does happen? 
No. We ask that you are mindful of the fact that administering medication in school is carried out on a 
voluntary basis; working in partnership with families. We will not take responsibility for medication that 
is prescribed to be given outside of school hours. 

 
 
What is “split-prescribing”? 
If your child has been prescribed a course of medication that must be given during school hours, you 
may ask the doctor to provide 2 prescriptions for the medication. One will be for home use and one for 
school use. This reduces the risk and inconvenience of medication being brought into school and 
collected every day. This ensures that medication in school is correctly labelled and packaged, 
reducing the risk of errors. 

 


